852 PROCEDURES Revised 08-25-08

52-1 Purpose

The Commission, in reviewing any subdivision maps, targerson, firm or corporation
proposing a subdivision shall follow the provisions merker specified. Applications shall be
considered in accordance with the procedures adoptéwlfyommission, as amended from time
to time.

52-2 Submission of Required Materials

All maps, plans, documents and data required by thgstat®ns shall be presented to the
Commission or its designated agent(s) at the Cosmoniffice.

52-3 Required Materials

52-3.1 Before the Commission shall consider an applicatorafsubdivision, all the required
maps, plans and documents set forth in §52-4 shall be sedtmtithe applicant.

52-3.2 The applicant shall also obtain and submit any requéedrt or document set forth in
852-5 at least fourteen (14) days prior to the public hearit@ommission Review. If
any such report or document has not been submitted|atheiiy Staff shall so notify the
Commission.

52-4 Applications

52-4.1 Application Forms

Application for approval of a subdivision shall be madthe&oCommission in writing on forms
prescribed by the Commission. The application shalldreediby the applicant, and if the
subdivision is proposed by an applicant other than owfrtlsedand to be subdivided, the
application shall be signed by the owner.

52-4.2 Fee

All applications shall be accompanied by a fee, pursuaam tdopted Fee Schedule, to cover the
cost of processing the application. Said fee shalldderpayable to the Town of Westport at the
time of filing the application.

52-4.3 Map of Existing Conditions

All applications shall be accompanied by a map of existorglitions, the proposed general layout
of the subdivision and a tentative layout of all agunius land of the applicant that may be
subdivided in the future, prepared by and bearing theofealand surveyor or engineer, licensed
to practice in the State of Connecticut. Ten (10) pohthie map shall be submitted to the
Commission. The map shall show the following:

52-4.3.1  Existing buildings and structures and existing and proppssgerty lines, street
lines, zoning district boundary line, easements #ids-of-way with dimensions.
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52-4.3.2

52-4.3.3

52-4.3.4
52-4.3.5

52-4.3.6
52-4.3.7

52-4.3.8

52-4.3.9
52-4.3.10
52-4.3.11

52-4.3.12

52-4.3.13

52-4.3.14
52-4.3.15
52-4.3.16

Adjoining property lines for a distance of one hund(EaD) feet from the
perimeter of the subdivision and the names of owrershown on tax assessment
records, but within two hundred fifty (250) feet of thddivision.

Existing and proposed waterbodies, watercourses, wdtlaumtlaries, mean high
water line, extreme high tide line and channel esxcinment lines.

Existing and proposed street lines.

Existing and proposed building locations (footprint)yeways, parking areas,
storm drains, sanitary sewers, septic systems,ematve areas, water wells, catch
basins, manholes, bridges, headwalls, utility polediaes, high pressure gas
lines and electric high tension lines, and all o#teuctures pertaining to streets,
drainage, sewers, utilities and site development.

Proposed lot arrangement and lot numbers.

Existing contours at an interval not exceeding twd€2) based on Town datum
with source of the contours noted on the map.

Key elevations of existing adjoining roads and spetagions showing proposed
grading of proposed roads within the subdivision.

Location of percolation test holes and all test pits.
Existing and proposed parks, recreation areas and ppeass

Principal wooded areas, open areas and other spetmesrof more than 12"
caliper measured four feet off the ground and matungeens of ornamental
guality and any ledge outcrops and existing stone \&atisfences.

Location map [scale one (1) inch equals eight hundt@d)(or one thousand
(1,000) feet] showing location of subdivision and relatio primary roads in
town.

Name of subdivision and applicant and names of thogadhany beneficial
interests.

Title, date, graphic scale, name of Town and northtpo
Name of engineer or surveyor preparing map.

The map shall be drawn to a scale of not smaller ¢harhundred (100) feet to
the inch.

52-4.4 Subdivision Map

A subdivision map, prepared by and bearing the sealasfchdurveyor or engineer, licensed to
practice in the State of Connecticut, certifying tiiet accuracy of the information on the map
meets standards for a "Class A-2 Transit Surveyh®Qonnecticut Technical Council, Inc. shall
be submitted. The map shall not exceed twenty-four bykix inches (24"x36"), shall be drawn
to a scale not smaller than one hundred (100) feeetmth and shall be drawn with black
waterproof ink on good quality linen or mylar. Ten (p@per prints of the map shall be submitted
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to the Commission. If the map is not drawn at aesofibne hundred (100) feet to the inch, a
Photostat reduction of the map to one hundred feet (@0 inch shall also be submitted when
the mylar is brought in for endorsement. The map shalv the following:

52-4.4.1

52-4.4.2

52-4.4.3

52-4.4.4

52-4.4.5

52-4.4.6

52-4.4.7
52-4.4.8
52-4.4.9

52-4.4.10

52-4.4.11
52-4.4.12
52-4.4.13

52-4.4.14
52-4.4.15

52-4.4.16

Existing buildings and structures and existing and proppssuerty and street
lines.

Adjoining property lines and the names of adjoinimgners as shown on tax
assessment records, including those within two-huriifitg (250) feet of the
subdivision.

Waterbodies, watercourses, rights-of-way, wetlands demigs, mean high water
line, extreme high tide line and channel encroachtimess and the first twenty
(20) feet of existing and proposed driveways.

Existing and proposed parks, recreation areas and ppea.s

Proposed lots, proposed lot numbers in a circle symlobhew street address
numbers in a hexagon symbol.

All dimensions and all bearings or angles on all priydanes, proposed lots,
street lines, easements, rights-of-way, parks, aoreareas and open spaces.

The central angle, tangent distance and radiul afcs.
The width of all streets, rights-of-way and easdmen

The square footage and acreage of all lots, par&eaton areas, playgrounds
and open spaces including lot area calculations asedefierein.

The minimum required setback lines and rectangle beadrawn in all proposed
lots including rectangle area calculations as defirezdin.

Existing and proposed street names and street monsitent
The designation "Private" on any proposed privatestreright-of-way.

The survey relationship of proposed streets to nearloyimented town or state
highways or to nearby subdivisions if any such highwaysubdivisions

Title, date, graphic scale, name of Town and northtpo

The words "Approved by the Director of Health" witldesignated place for the
signature of the Director and date of signing, erwlords "Approved by the
Westport Water Pollution Control Authority” with a péafor the signature of the
head of the Authority and date of signing.

The words "Approved by the Planning and Zoning ConionS§swith a designated
place for the signature of the Chairman or Secretadydate of endorsement.
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52-4.4.17 The words "Work Completion Date" with a designatextelfor the five-year
expiration date.

52-4.4.18 The error of closure, which shall not exceed onen(five thousand (5,000).

52-4.4.19 An index map if the proposed subdivision is divided s#otions or is of such size
that more than one (1) sheet is required.

52-4.4.20 A location map [scale one (1) inch equals eight hun(Bed) or one thousand
(1,000) feet] showing the location of the subdivision esidtion to primary roads
in town.

52-4.4.21 The words "Subdivision Approval” with a designated placehe date of
approval.

52-4.5 Construction Plans

All applications shall be accompanied by plan and prdfiéevings of all proposed streets, sight
lines, street trees, storm drains, sanitary sewatsh basins, manholes, ditches, waterbodies,
watercourses, headwalls, sidewalks, curbs, guttergeds;id¢ulverts, underground utilities and all
other structures pertaining to streets, drainage @ndrs. Plan and profile drawings shall be
submitted on good quality linen or mylar, shall notesd:twenty four (24) x thirty six (36) inches
in size, and shall be drawn to a horizontal scatenef(1) inch to forty (40) feet and vertical scale
of one(1) inch to four (4) feet. Profile drawings ahelvations shall be based on town datum. In the
case of streets, sample road cross sections sheliolaan and the profiles shall show the existing
grades and proposed elevations at the center linbathdstreet lines. The depth, invert, slope and
size of all pipes, ditches, ponds and streams shahden. Detail drawings of any bridges, box
culverts, deep manholes, street signs, traffic sagwkother special structures shall also be
submitted. Ten (10) black line or blue line prints of thestruction plans shall be submitted and
shall bear the seal of a land surveyor or engineensied to practice in the State of Connecticut.

52-4.6 Grading Plans

In the event that any major regrading, cuts, falssoil or rock removal is proposed in the area of
the subdivision, an application shall be accompanieddra@ing plan showing existing contours,
proposed contours, the estimated amount of materid smlded or removed and the proposed
layout of streets, lots, park and recreation areass tand drainage, at a scale of not less than one
hundred (100) feet to the inch. The Commission mayiredghe grading plan to show the
proposed location of the septic system, reserve huddings, structures, parking areas and
driveways. The contour interval shall not exceed @deet and shall be based on Town datum.
Ten (10) black line or blue line prints of the gradingh@aall be submitted and shall bear the seal
of a land surveyor or engineer licensed to practicke State of Connecticut.
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52-4.7 Notice Mailing

52-4.7.1  Alist of names and addresses of all property owwétrsn two hundred fifty
(250) feet of the subject property, shall be submitted.

52-4.7.2  Certificates of Mailing for each such property owngishown on the tax
assessment records as of the date of application sibmig&ach property owner
shall receive a notice indicating that an applicaltias been submitted to the
Planning & Zoning Commission

52-5 Other Reports and Documents

The applicant shall also obtain and submit to the Cosiomssuch of the following reports and
documents as are applicable.

52-5.1 Water Pollution Control Authority Certificate

When the subdivision is to be served by sanitary sewestatement from the Westport Water
Pollution Control Authority and State Department oiEsnmental Protection, where applicable,
shall be submitted, certifying that the plans for sagisewers and appurtenances have been
approved by the Authority and/or the Department of Emvirental Protection.

52-5.2 Health Certificate

When the subdivision is not served by sanitary seamttor by public water supply, a statement
from the Director of the Westport-Weston Health Bastshall be submitted certifying that the
land to be subdivided and the subdivision plans ardaetosy for private sewage disposal and
water supply systems. The Director's approval shall Bersed on the subdivision map prior to
the Commission's endorsement.

52-5.3 Conn. DOT Permits

Where a proposed street, driveway or drainage systeswith a state highway, the applicant
shall obtain a permit for such connection from ther@gaticut Department of Transportation and
shall present a copy of such permit to the Commission.

52-5.4 Easements and Deeds

Easements for sanitary sewers and public rights-of-amag easements for storm drainage and
watercourses draining existing or proposed public or gistieets that may be constructed in the
future, shall be confirmed by written easements andsdéescribing the land involved and

privileges of the Town in a form eliminating any ToViability for installation and maintenance

and shall be satisfactory to the Town Attorney. Seasements and deeds shall be submitted to the
Commission.
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52-5.5 Subdivision Within the Coastal Area

Any subdivision proposed to be located within the Coasta as defined in Sec. 4 of the CAM
Act shall be subject to a Coastal Site Plan Review patsas&8 31-8 Coastal Area Regulations of
the Westport Zoning Regulations.

52-5.6 Archeological Report For Certain Subdivisions

Any subdivision of five (5) lots or more, or of fivé)(or more acres will require a site
investigation to identify historically, archaeologily and/or paleontological sensitive areas and/or
actual sites within the proposed subdivision area, uttesgrofessional determines in writing that
such investigation is unnecessary. The Commissionregayre said investigation for smaller
subdivision if deemed necessary. The investigation I undertaken by or under the supervision
of a professional, such as a professional archaeplogisther professional with similar
credentials. A complete report of the investigatioalldbe submitted to the Commission. The
report is not limited to, but shall include the infotioa required in 844-2.7 of the Zoning
Regulations.

52-5.7 Sediment and Erosion Control Plan

A sediment and erosion control plan shall be reqyreduant to 837-1 herein for all subdivision
applications where the cumulative area(s) of disturbsnoee half (1/2) acre or more; and may be
required for applications with less than one half (&} of disturbed area(s) if deemed necessary
by the Planning and Zoning Commission.

52-6 Standards For Subdivisions in Flood Hazard Areas
In all special flood hazard areas, the following reaqué@ets shall apply:

52-6.1 All subdivision proposals shall be consistent iasghrteed to minimize flood damage;

52-6.2 All subdivision proposals shall have public utilitied &cilities such as sewer, gas,
electrical and water systems located and constractethimize flood damage;

52-6.3 All subdivision proposals shall have adequate dyaipeovided to reduce exposure to
flood hazards, and;

52-6.4 In Zone A, base flood elevation data shall be gedvior subdivision proposals and other
proposed development.

52-7 Other Evidence

Other evidence may be required, if necessary fo€tmamission's determination, establishing that
the land to be subdivided is of such character tlwintbe used for building purposes without
danger to health or the public safety or alteratiosigriificant archeological, historical and/or
paleontological resources (significance to be detexaioy the State Historic Preservation
Officer), that the proper provision will be made fortera drainage and sewerage and, in areas
contiguous to wetlands, brooks, rivers or other aseagect to flooding, that proper provision will
be made for protective flood control measures, thptanes deemed proper by the Commission
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open space for parks and playgrounds will be establisited the Commission shall have adopted
a Town Plan of Development affecting the area optloposed subdivision, that any proposed
street shown on the subdivision plan is in harmonk estisting or proposed streets shown on said
plan, especially in regard to safe intersections suith streets.
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